Business Essentials 

Magnetic Business card item code BEMC10

INSTRUCTIONS FOR BUSINESS CARD TEMPLATE

USING MICROSOFT WORD 2007/2010.

TIP   Always print a sample page on plain paper to ensure image and line up are correct.



Go to Mailings Tab


Select Labels



Go to the Labels Menu Tab


Select Options


In the Label vendors menu go to Avery® Sizes A4 & A5



Select Product Number L7417™ - Business Cards
New Label

Name the document to save the changes for future use in Label name.


The items below marked with * only need adjusting to achieve the best results.
Top margin 1.3cm*
Side margin 1.5cm

Vertical Pitch/Margin 5.5cm*
Horizontal Pitch/Margin 9.cm

Label height 5.5cm*
Label width 9.cm

Across 2 

Down 5

Page size A4 (21 x 29.7cm)
Click OK
Click on OK on label options menu
Click on New Document

The Avery® product numbers are trademarks of Avery Dennison Corp.
